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1. O0uIMe moJI0KeHus.

1.1. [Jlannoe I[lonoxeHue ycTaHaBIIMBAaeT €JMHbIE TPEOOBAaHUS MO BEACHUIO
AIEKTPOHHOIO KypHaia ycrneBaeMocTu/ 3JIEKTPOHHOTO JTHEBHUKA
obyuarorierocst (2XK/3]1) 8 'BOY COII c.MopaoBo-AnenskoBo, onmpenesser
yciaoBus W mpaBwia BegeHus 2K, koHTpoisisa 3a BeaeHuem XK, mpolenypsl
oOecrieueHrss JTOCTOBEPHOCTH BBOAMMBIX B XK 1aHHBIX, HAIEKHOCTH HUX
XpaHeHus W  KOHTpoJia 3a  coorBercTBMeM K  TpeOoBaHuUsIM K
JOKYyMEHTOOOOPOTY, BKIIIOUAs CO3/IaHHUE PE3ECPBHBIX KOIMUU, TBEPBIX KOMUM (Ha
OyMa)>kHOM HOCHUTEJIE) U JIp.

1.2. OTBeTCTBEHHOCTh 3a COOTBETCTBHE pE3YJNbTATOB ydeTa JEHCTBYIOIIUM
HOpMaM M, B YaCTHOCTH, HACTOSIIIEMY MOJOXKEHHUIO U JIOKAJbHBIM aKTaM, HECeT
pykoBoaurens OVY.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX ydeTa (akTaM pean3aluu
y4eOHOTO0 Ipoliecca JeXKUT Ha pykoBoautene OVY.

1.4. 1lpuy  BegeHuum  ydera  HeoOXoguMO  oOecneuuTh  COOJIOJIEHUE
3aKOHOJATEIbCTBA O EPCOHANIBHBIX JaHHbIX.

1.5. DnexTpoHHBIN KypHAI yCII€BAEMOCTH/3IEKTPOHHBIN JTHEBHUK
obyuaromerocs (masee B gokymeHte D)K/DJI), sBiaseTcss rocynapCTBEHHBIM
HOPMATHUBHO- ()MHAHCOBBIM JOKYMEHTOM. BelleHHne »3JIeKTPOHHOro KypHaja
ABJISIETCSL  00S3aTENBHBIM JUJISl KaXJOT0 YUYUTENS-TIPEAMETHHKA M KJIACCHOTO
PYKOBOJIMUTEIIS IIIKOJIBI HAPSIAY ¢ OyMaKHBIMU (pOpMaMH.

1.6. B 1-x kmaccax ormeTkw, nomamrHue 3amanus B ODXK/JJ[ mo ydeOHBIM
npeaMeTaM He CTaBATCs. BeaeTcs TOJAbKO Y4YeT MNPUCYTCTBUS, OTCYTCTBHS,
JBIDKCHUS 00YJaIOIIMXCsI, OCYIIECTBIISICTCS OOIICHUE YUUTEIIS C POIUTEIISIMH.

1.7. DXK/3]1 mIKOBI CIIYKUT ISl PEIICHUS CISAYIOMMNX 3a1a4:

— XpaHeHue B JIEKTPOHHOM BHUJE JaHHBIX 00 YCIIEBAEMOCTH M TIOCEIIAEMOCTH
00yYarOIMMUCS IIKOJIbI;

— Coznanve ennHOW 0a3bl TEMAaTUYECKOIO IUIAHUPOBAHUSA MO BCEM Y4E€OHBIM
IpeaIMeTaM U MapajljiesisiM KJIacCoB;

— Co3nanue U peanusanus AUCTAHIIMOHHBIX YYEOHBIX KYPCOB;

— Pa3paboTka u mpoBeneHHE MUArHOCTHUYECKHX W TECTOBBIX PabOT C IIENbIO
MIPOMEXKYTOUYHOT'O U HTOTOBOTO KOHTPOJIS;

— OmnepaTUBHBIN JOCTYII K OLICHKAM 3a BECh MEPHUO/]I BEACHUS KypHAJIa, IO BCEM
npeaMeraM, B Ji000e BpeMsi BCEM Y4YacTHHUKaM 00pa3oBaTelIbHOrO mpolecca —
POAUTENSAM, YUCHUKAM, YIUTESAM U aIMUHUCTPAIUU;

- ABTOM&THS&HI/IH CO3JaHHsA MPOMEKYTOUHBIX U UTOIOBBIX OTUCTOB y‘lHT@J’IGfI-
NpCIAMCTHHUKOB, KIIACCHBIX pYKOBOﬂHTeHeﬁ U aIMUHHUCTpAlIH,



— CBoeBpeMeHHOE HHPOPMHUPOBAHUE POJIUTEIICH 110 BOIIPOCAM YCIIEBAEMOCTH UX
JIeTEH;

— OOecrieyeHre BO3MOXHOCTH TPSIMOTO OOILICHUS MEXIy YUYHUTEISIMHU,
aJMUHUCTpAIMEH, POIUTENSIMA W OOydYaloIIMMHUCS BHE 3aBHUCHUMOCTH OT UX
MECTOIIOJIOKECHHUS.

1.8. Benenue OX/DJ] sBusercs o00s3aTENbHBIM [ KaXAOTO Y4YUTENld U
KJIACCHOTO PYKOBOIUTEIIS.

1.9. TTonmp30BaTensIMi  AJIEKTPOHHOTO JKypHaja SBISIOTCA: aJIMUHUCTpPAIUS
IIKOJIBI, YYWTENsI, KJIACCHbIE PYKOBOIUTENN, OOydYaromuecs W POIAUTEIH
(3aKOHHBIC MPEICTABUTEIIN).

1.10. Kareropuuecku 3ampemiaercs IOMycKaTh ydalmxcs K padore ¢
AIEKTPOHHBIM KYPHAJIOM IO/ JIOTUHOM U MapPOJIEM YUUTEIIA.

2. [IpaBusia u nopsinok padorni ¢ K/,
2.1. Anmunuctparop 2XK/D]]

— yCTaHaBJIMBAeT MPOrpaMMHOE OOecleueHue, HEeoO0XOoauMoe JjIsi padoOThI
ANIEKTPOHHOI'O XKYypHaa;

— oOecrieunBaeT Hajyiexaliee (YHKIMOHUPOBAHUE CO3JIaHHOM IPOrpaMMHO-
aIrapaTHOM Cpembl;

— obecrieunBacT CBOCBPCMCHHOC CO3aHUC apXHUBHBIX KOHHﬁ;

— BMECTE C KJIACCHBIMHU PYKOBOAUTEIISIMU ¥ HHBIMU coTpyaHuKamMu OY (B cimyyae
CTOPOHHETO OOOpyJOBaHUS, Ha KOTOpOM YycTaHoBieH OJXK) 3amoiHsieT
HE0O0X0ouMBIe (DOPMBI.

2.2. Tlomb3oBaTenu TOJNYy4YalOT TEPCOHANIbHBIE PEKBU3UTHI JOCTyMa K
3JIEKTPOHHOMY KYpPHaJy B CIEIYIOIIEM ITOPSIKE:

— YuuTenda-npeaAMETHUKH, KIACCHBIE PYKOBOIAUTENH, aJMUHUCTPALMUS IIKOJIbI
MOJIy4aroT PEKBU3UTHI JOCTyMa y anMuHucTparopa DK/ /1;

— PomuTenn momydaroT peKBUM3UTHI JOCTyNMa B Hadajle Y4eOHOro roga Ha
KJIACCHOM COOpaHMM WM B TEYEHHE Y4YeOHOro Troja 4Yepe3 KIACCHBIX
PYKOBOAUTEIIEH.

— OOyuaromuecs MOJIy4ar0T PEKBU3UTHI JTOCTYIAa B Haudaje y4eOHOTO Toja Wid
IpY 3a4WCIICHUd B IKONy - Ha ypokax wuHpopmatukum u WKT wm y
aamuHuctparopa IXK/D /1.

2.3.Bce nonb3oBatenu IXK/D/] HECYT OTBETCTBEHHOCTb 32 COXPAaHHOCTh CBOMX
NEPCOHATBHBIX PEKBU3UTOB.

3. 3. IIpaBa u pyHKUMOHAIbHBIE 00A3AHHOCTH
3. 1. Agmunuctparop 2K/3]]
Anmunuctpatop 9K/3]] umeeT npago:



* O6cyxaath Ha popyMe JI0OYI0 TEMY, KaCaroIlyrcs Y4eOHO-BOCITUTATEIILHOTO
nporiecca, U mporecca yupaBieHuUs IIKOJIOMH;

* CocTaBisTh IPEICTABICHUE TUPEKTOPY IIKOJIY Ha MPEMUPOBAHUE yUUTENIEH
0 pe3yibTaTaM padoThl C ANEKTPOHHBIM >KYPHAIOM.

AnMuHuCcTpaTOp 00s3aH:

* OOecneunTh MephI Mo Oecrepe0oitHOMY (HYHKIIMOHUPOBAHUIO SJIEKTPOHHOTO
KypHaa;

» Pa3paboTtaTh COBMECTHO C aIMUHHUCTPAIIMEH IITKOJIBI, HOPMATHUBHYIO 0a3y 1o
BeaeHuo DXK/DI;

* OO0ecnieunTh BCEX TMOJB30BATENCH PEKBU3UTAMH JOCTYNa K AJIEKTPOHHOMY
KypHainy. Bectu 0a3y JaHHBIX TMOJb30BaTElIC M CTATUCTUKY pPadOTHI C
AJIEKTPOHHBIM KYPHAIOM;

* IloaroroBuTh (3ampamivBaeT y pa3padOTUYMKA CUCTEMBI, B CIIy4ae CTOPOHHEU
opraHu3allii, Ha cepBepe KOTOpor pa3BepHYT DXK/D]I) KOMIUIEKT TOKYMEHTOB
M0 perjaMeHTauuu ucnonb3oBanud IDXK/DJ[ kak MHPOPMAIMOHHOW CHCTEMBI
NEPCOHAIIBHBIX JaHHBIX;

» Kontponuposate padorocriocodHocTh cructembl DK/ /1;

* Co3aBaTh pe3epBHbIC KOMHUH 0a3bl JaHHBIX, B TOM YKCJIE U HA MAaTepUaIbHBIX
HOCHUTEJISIX, HE pexke | pa3a B HEemt0/B IBE HEJEIH;

* OcCyIecTBISATh CBA3b CO CIYXKOOM TEXHUYECKOH MOJICPKKH pa3paboTyuKa
DK/DA;

» KoncynpTupoBaTh mnoisbp3oBareneid D)K/DJ] ocCHOBHBIM mpuemamM pabOThI C
MPOrPaMMHBIM KOMIIJIEKCOM.

* KontponupoBaTh paboTy ¢ DIEKTPOHHBIM KYpPHAJOM BCEX YYACTHHKOB
o0pa3oBaTeNpHOTO TMpoIlecca: aaMUHUCTPAIMHM, Yy4YWUTEJIeH, YYEHHKOB W HX
poauTeneu;

» opmMUpOBaTH CCHUIKM Ha 0011€00pa30BaTENbHBIE U IIKOJIbHBIE PECYPCHI;
+ (OOecrneynBaTh CBOECBPEMEHHYIO KOHCYJbTALIMIO IO BOMpPOcCaM pabOThl CIJIEKT]

* [IpoBOIUTH IIKOJIBHBIC CEMUHAPBI, HAITPABJICHHBIC HA U3YYCHHUE BO3MOXKHOCTCH
1 CIIOCOOOB pabOTHI € AIEKTPOHHBIM KYPHAIOM;

¢ [Ipu HE0OX0AMMOCTH, IO TPEOOBAHUIO YUUTEIEH-TIPEIMETHUKOB U KIACCHBIX
pykoBoauteneH, GopMUpPOBaTH HEOOXOAUMbIE OTUETHI B IEYaTHOM BU/IE;

* IlomnepxuBath CBA3b C POJUTEISIMA W OCYIIECTBIISITH
HE0OXO0IUMbIE KOHCYJIBTAIUU IO BOTIPOCaM MOAKITIOYSHUS U pabOTHI C
3JIEKTPOHHBIM KYPHAJIOM ;

3.2. Cexperaps OY



Cexperaps OY 1IKOIBI UMEET NPABO:

* [lony4yarh CBOEBPEMEHHYIO WHIUBUIYAIbHYIO KOHCYJBTALMIO MO BOMpOCaM
pPabOoThI C BJEKTPOHHBIM KYPHAJIOM;

* OOcyxnath Ha hopyme JII00YI0 TEMY, Kacarollytocs: y4eOHO-BOCITUTATEIHHOTO
Ipoliecca, U MpoLecca YIPABICHUS HIKOJIOM.

Cexpetapb OV 1ikonsl 00s13aH:

» IlpenocraButh coucku kiaccoB (koHTHHTeHTa OVY) M CHHCOK yduTenen
aqmuaucTparopy DK/DJ1 B cpok 10 5 CEHTAOpsI KakJA0ro roja; OnepaTUBHO
BHOCUTh TEKYIIUE€ M3MEHEHHUS II0 COCTAaBy KOHTHHIE€HTAa OOyYaroluxcs,
YUYUTEJIEH U T.1.;

3.3. KitaccHble pyKOBOAUTEIN:
KrnaccHblll pykOBOAUTEIh UMEET MIPABO:

® HonyanL CBOCBPCMCHHYIO KOHCYJIbTALIMIO IIO BOIIpOCaM pa60T1>1 C
QJICKTPOHHBIM KYPHAJIIOM,

* OOcyxnath Ha hopyme JII0OYI0 TEMY, KacarolIytocs: y4eOHO-BOCITUTATEIIHLHOTO
IpoIiecca 1 Mporiecca ynpaBieHus MKOJIOMH;

* IIpu cBOEBpeMEHHOM, MOJHOM M KAYECTBEHHOM 3alOJHEHHUH 3JIEKTPOHHOTO
KypHaja YUUTEISAMHU-TIPEIMETHUKAaMU (OpMUpOBaTh OTYETHl MO padoTe B
AJIEKTPOHHOM BHJIE:

* OTyeT 0 Mocen@aeMoCTH Kiacca (1o Mecsiam);

* [IpeaBapuTeIbHBIN OTUET KJIACCHOTO PYKOBOJIUTENS 32 YUEOHBIN MEPUO/T;
* OTueT KJIACCHOTO PYKOBOJUTENS 32 yUeOHBIN Mepro;

* Utoru ycrieBaeMoCTH KJj1acca 3a y4eOHBIN TTEPUO/T;

» CBOIHAs! BEZIOMOCTD y4eTa yCIIEBaeMOCTH O0OYJArOIINXCS Kilacca;

* CBOHas BEJOMOCTb y4€Ta MOCEIIaeMOCTH.

» @opmupoBaTh Tpu HeoOXxoauMmocTH «HPOpMAIMOHHOE MHUCHMO IS
poauTeneln» B OyMakHoMm Buje. [Ipu oTCyTCTBHUM NpUHTEpa Ha paboueM MecCTe
HaTPaBIIsATh  DJIEKTPOHHOE IMHCHMO  aJIMHUHUCTPATOpy €  TpeOOBaHHEM
chopMUPOBATh MHChMA B TICYATHOM BHJE JUTSI BKIICHBAHUS B OOBIYHBIN JTHEBHUK
o0ydJaromerocs;

» Co3naBath 1 MyOJUKOBATh OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSBIICHUN;
* BecTu TUYHBIN 3JIEKTPOHHBIN

noptdonmno. KitaccHblit pykoBOIUTENb

00s13aH:

* [IpoxoauTh 0Oy4eHHs Ha MIKOJBHBIX CEMUHAPAX, HAMPABIEHHBIX HAa U3YyYEHUE
IPUEMOB pabOTHI C AIEKTPOHHBIM >KYPHAJIOM;



* 3anojHATh U CJIC€ANTh 3a aKTyaJlbHOCTBIO JaHHBIX 00 o6y11a}01111/1xc51 CBOCTO
Kj1aCcCa U UX POAUTCIIAX]

* KoHTposimpoBaTh CBOEBPEMEHHOE (€XKEHEEIBHOE) 3aMoJHEeHUE 0a3bl JaHHBIX
OXK/3] 06 oOydaromuxcsi y4UTEIIMH-NIPEAMETHUKAMH, BECTH MOHHTOPHUHT
YCHEIIHOCTH 00yUEeHHUS

* [IpenocTaBiasiTh peKBU3UTHI JOCTYIA POIUTENSIM U oO0ydaromumes OY;

* OpranuzoBaTh  cOOp  KOMIUIEKTa  JIOKYMEHTOB IO
00eCreueHnI0 3aKOHOJATENbHBIX TPEOOBAHUM O 3aIIUTE MEPCOHATBHBIX
nanubix (I1/1);

* BHocuTb IIpy HEOOXOIUMOCTH B JIEKTPOHHOM XKypHaJie (PaKThbl IPOITyCKa
3aHATUN 00YYaIOIIMMUCS TI0 YBAXKUTEILHONU MPUUNHE;

* ExeHenenbHO KOPPEKTUPOBATH BHICTABICHHBIE YUUTEISIMU MPEIMETHUKAMU
(bakThl MPOITyCKa 3aHATHI 00yYaIOIIUMUCS;

* ®opmMupoBaTh U MyOJIUKOBATH EPEUEHDb KIIACCHBIX MEPONPHUIATHI HA MECSI] B
JJIEKTPOHHOM PaCIIMCAHUHU.

® OHOBGIHaTB pOI[HTGJ]Gﬁ HCYCIICBAIOIIIUX 06yqa}oumx051,
06yqafoumxcx, IIPOITyCKAOIUX 3aHATHUSA 110 HGYBa}KI/ITCJII)HOf/'I IIPUYIHHC,

* [IpoBoaKTH OOyUYEHHUE TS YICHUKOB U POJUTENICH (3aKOHHBIX
npeacTaBuTelei) mo padore ¢ 2XK/I/1;

* OprannszoBatb 0OMeH wuHpopManueil ¢ oOydalIIUMUCA U
POIUTENSIMU (3aKOHHBIMU NIPEJICTABUTEIISIMH );

* OCyIEeCTBIATh KOHTPOJIb JOCTYIA POIUTENEH U 00yJaroInXCsl.

3.4. Yuurens — npeIMeTHUKH:

Yuutenp-npeAMETHUK UMEET MPABO:

* [IlomyyaThb CBOEBpPEMEHHYIO KOHCYJbTALIMIO 110 BOMpOCaM pabOThl  CIJIEKT]

* ®OopMUPOBATH CBOM 3JIEKTPOHHBIE yueOHBIE KypChl, UTOTOBBIE,
MIPOMEKYTOUHBIE U CPE30BBIE TECTOBBIE pA0OTHI U UCIOJB30BaTh X MPU
MTPOBEJICHUH YPOKOB;

* OOcyxnath Ha opyMe JI0OYI0 TEMY, KaCaroIyIOCs Y4eOHO-BOCITUTATEIILHOTO
npoIiecca U mporecca yrupaBlieHUs IKOJIOM;

* OOCy)J1aTh ¥ BHOCUTD MPEMJIOKEHHS MO YIIYUILIEHUIO pabOThI C JIEKTPOHHBIM
JTHEBHUKOM,;

* [Ipu cBOEBpEMEHHOM, IMOJTHOM M KQYECTBEHHOM 3aIIOJITHCHUH DJICKTPOHHOTO
KypHajna GOpMHUPOBATH OTYETHI IO PabOTE B AIEKTPOHHOM BHUJIE:

® K&H@HH&pHO-TGMﬂTYI‘I@CKOC IIJIaHUPOBAHHUC,

 Mtoru ycrieBaeMoCTH 110 TIPEIMETY 3a y4eOHBIN Mepro;



* OTYeT yuuTems-npeMEeTHUKA 0 OKOHYaHUH YU€OHBIX TIEPHUOIOB U UTOTOBBIN;
* Otuer u rpaduk «JluHamMuKa cpeaHero 0aua o mpeaMeTy».

 Co3/1aBath 1 MyOIMKOBAaTh OOBSBICHHUS HA SJICKTPOHHOMN TOCKE OOBSABICHUIH;

* BecTu TMYHBIN 3JIEKTPOHHBIN

nopThono; YUUTelb-IpeIMETHUK

00s3aH:

* [IpoxoauTh 00yueHUS Ha MIKOJBHBIX CEMUHAPAX, HAMPABJICHHBIX HA U3yUEHUE
MIPUEMOB pa0OTHI € AIEKTPOHHBIM >KYPHAJIOM;

* 3anOJIHATH AJNEKTPOHHBIN XypHaIl 0TCpoueHOo — 10 18.00 yacoB (MOKHO
BBIOPATH JIPYTo€ BpeMsi) KaXKI0TO JHS B TOUKaX dKcruryaTaruu DK/D/1;

° E)KGIIHGBHO 3aIlOJHATh JaHHBIC ITI0 AOMAIITHUM 3aaHHUSIM,

* CHucTeMaTHYCCKHU IIPOBCPATH U OLOCHHBATL 3HAHUA O6y‘IaI-OIHI/IXCH, a TaKXKC
OTMCUYATh IMMOCCITACMOCTD B 3JICKTPOHHOM JKYPHAJIC,

* BBICTaBIIATh UTOTOBBIE OLIEHKH OOYYalOIIUXCS 3a YETBEPTh, MOJYTOAME, TOI,
9K3aMEH U UTOTOBBIC HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE IO
3aBEpIICHUU YYE€OHOTO NIEPUO/a;

* [Ipu HEOOXOAMMOCTH OIOBEIIATh POJAUTENICH HEYCIEBAIOIIUX OO0YyJarOUIUXCS,
00yYaroIMXCsl, IPOIMYCKAIOIINUX 3aHSATHUS,

* Jlo Hauana y4yeOHOTo rojia co3/Jarh KajleHIapHO-TEMAaTHYECKOE TNIAHUPOBAHUE
U BHEAPUTH €ro B JJIEKTPOHHBIA XypHasl. KoJM4ecTBO 4acoB B KaJE€HIAPHO-
TEMaTUYECKOM TJIAHUPOBAHUM JTOJKHO COOTBETCTBOBATH YUEOHOMY IJIAHY;

 Bectu Bce 3amucu mo BceM YYEOHBIM MpeaMeraMm (BKIKOYas YPOKHU I10
MHOCTPAaHHOMY S$3bIKY) Ha PYCCKOM SI3bIKE C O0s3aTelbHBIM YyKa3aHUEM He
TOJIBKO TEM YPOKOB, HO U TEM 3aJIaHUH 110 YPOKY;

* OmnpenenuTs COCTaB MNOATPYNI, NpPH JEIEHUM Kiacca IO MpEeAMETy Ha
MOATPYIIbBI, M COOOIIAIOT CHCTEMHOMY aJAMHUHUCTPATOpy. 3alucu BECTH
WHIUBUyaJIbHO KaXAbIM yUUTEIEM, Benylum rpymiy. [lepeBog oOyuaromumxcs
U3 TPYIIbl B TPYINIy MOXET OBITh MpoM3BeIeH aaMUHUCTpatopoMm IK/D]]
TOJIBKO 110 OKOHYAaHHIO Y4eOHOT0 nepruojaa (Y4eTBEPTH, MOIYTOIus );

* Ha cTpaHuie 31€KTpOHHOrO XypHana «TemMbl ypOKOB M 3aJaHus» BBOIUTH
TEMY, U3YYEHHYIO Ha YPOKE, BBIIIOJHAEMBIEC 3aJaHUSI U TUI 3TUX 3aJaHUN.

3.5. AnmuHucTparop caiita OY

— Pa3meriaer Ha IIKOJBHOM CalTe HOPMATHBHO — IMPABOBbIC JOKYMEHTBI IO
BeaeHuro DXK/DI;

— Pasmemiaer Ha caitte OY uHcTpykuuio mo padotre ¢ DXK/DJ1 a1 y4eHUKOB,
poauTeneil (3aKOHHBIX MPEACTABUTEIIEH ), 11€/1aroroB.

3.6. 3amecTuTennb (yin) AupexkTopa no YBP



3amecTtuTenpb nupexkropa mo Y BP umeer npago:

* [lony4ath CBOEBPEMEHHYIO MHANBUAYATbHYIO KOHCYJIBTALMIO IO BOIIPOCaM
pPabOoThI C BJEKTPOHHBIM KYPHAJIOM;

* OOcyxnatb Ha popyme J00YI0 TEMY, Kacarollyocs yueOHO-BOCITUTATEIHLHOTO
Ipoliecca, U MpoLecca yIpaBJICHHs IKOJIOM;

* BecTu TMYHBIN 3JIEKTPOHHBIN
nopTdosano. 3aMecTUTeNb TUPEKTOpa 10

VBP 00s3au:

* COBMECTHO C JIpyTUMHU aJIMUHUCTPATUBHBIMU COTPYAHHKAMU pa3pabaThIiBaTh
HOpPMaTUBHYIO 0a3y yueOHoro mporiecca aist BeaeHus IXK/I]1 nis pazMeiieHus
Ha caiite OY;

* @opMupoBaTh paclUCcaHUe 3aHATHIA MO KjaccaMm, y4UTEIsIM U KaOMHEeTam B
Havyasie ydeOHoro roma. [Ipy HeoOXOAMMOCTH MPOBOIUTH KOPPEKTHUPOBKY
pacIucaHus;

* [IpoBepsATh ~ HaNMMYKME  KaJCHAAPHO-TEMAaTHYECKOrO  IUIAHUPOBAHHS B
AJICKTPOHHOM JKYPHAJIC IIKOJIbI Y YUHUTEJIeH MPEeIMETHUKOB J0 Havaja y4eOHOTro
roja;

* KonTponupoBaTh CBOEBPEMEHHOCTh 3aIlOJHEHUS JJIEKTPOHHOTO JKypHaia
YUUTEIAMU-TIPEIMETHUKAMH M KJIACCHBIMU PYKOBOJUTENSIMH C TOMOIIBIO
«Otuera 0 I0CTyIE K KIAaCCHOMY >KYpPHAITY»;

* Omnpenensate Touku dkcrmuyatanuu 2K/JJ] (B ciyyae HeZOCTaTOYHOU
TEXHUYECKOUW ocHaleHHoCcTH OY)

* Co3naBaTh U MyOJMKOBAaTh OOBSIBICHHS HA DJIEKTPOHHON JTIOCKE OOBSABICHUN O
BPEMEHU U MECTE KJIACCHBIX COOpaHUM, U3MEHEHMSIX B PACIUCAHUU U JIPYTOu
ONepaTUBHON MH(OpPMALUU AJI YUUTENIEH, YYUEHUKOB U POJIUTENEH;

* AHaIM3MpOBaTh JaHHBIC O PE3YJBTATUBHOCTH y4eOHOTO Mporiecca W, MpHU
HE0OX0IUMOCTH; (POPMHUPOBATH HEOOXOJMMBIC OTYETHI B OYMa)XHOM BHJE IO
OKOHYAHHUIO Y4E€OHBIX TIEPHOJIOB:

* J[BuKeHrEe 00yJaroIIuXcs Mo IIKOJIE;

* JluHamuka ABWKEHHSI OOYYarOIIUMXCS IO IIKOJIe (BBIOBITUE) — OKOHYAHHUIO
y4eOHOTr0 roja;

* CucoK BBIOBIBIIMX O0YYaIOIIMXCA 3a MEPUOT;
* CuCOK MPUOBIBIINX O0YyJArOUIUXCS 3a EPUO/T;
* HanmosHs€MOCTh KJ1aCCOB;

* IToroBble JaHHBIE 110 y4aUMCS;

* OT4eT 0 MoceIaeMocTH kiacca (1o Mecsiam);



* OTYeT KJIACCHOTO PYKOBOJIUTEIA 32 YU€OHBIN MEPHO;

* toru ycnieBaeMOCTH Kjacca 3a y4eOHbIN NEPUOS;

* CBOZHAs BEJOMOCTb y4€Ta yCIEBAEMOCTH 00yJaronIuXxcsl Kiacca;
» CBOiHAs BEJOMOCTD y4€eTa MOCEUIAEMOCTH.

3.7. lupeKTop:

JIMpEKTOp MIKOJIBI UMEET IIPABO:

» HazHauatb COTPYAHHUKOB IIKOJBI Ha UCIIOJTHCHUA 00s13aHHOCTEH B
COOTBCTCTBUH C JAHHBIM ITO0JIOKCHHUCM,

* OOo3Hauath Ha (Qopyme Tembl JUIsi OOCYXKIEHHUS, Kacaroluecs
y4eOHO- BOCIIUTATENILHOTO MPOLiecca, U Ipoliecca yIpaBICHUs IKOJIOM;

 [lyOnukoBaTh NMpUKa3bl U MOJIOKEHUS, N3/IaBa€MbIE B IIIKOJIE, B pa3jieiie
«JlOKyMEHTBI —

Brytpumikonssasie». Jlupexkrop
IIKOJIBI 00sI3aH:

* Pa3zpabarpiBaTh U yTBEPKAaTh HOPMATUBHYIO M HHYIO JOKyMeHTamuo OV mno
BeaeHuto DXXK/D/1;

* OcyuIiecTBIATh KOHTPOJIb 32 BeneHnneM D)K/D/1 He pexe 1 pa3a B mecs.

* Co3naTh Bce HEOOXOAMMBIE YCIOBHUS JJIsI BHEAPEHUS U 00ecTeueHUs: padOThI
9JICKTPOHHOTO JKypHajla B Y4eOHO-BOCIHTATEILHOM IIPOIECCe M IIpoIecce
yIPaBJICHUS IIKOJIOM; ONIPEACNATh TOUKHU dKcruTyaramuu XK/ /1;

* IlpenycmarpuBaTh JE€HEKHOE BO3HArPAKICHUWE YUHUTENEH U KIACCHBIX
PYKOBOAMTENEH B ciiydae JOHKHOTO HCIIOJIHEHUS MPaBWII M MOpsaKa padoThI ¢
AIIEKTPOHHBIM JKYPHAJIOM TIPH HAYMCIICHUH MIPEMUH, C YUETOM MX Harpy3KH MpHU
paboTe C CUCTEMOH.

4. O01mme NpaBuUJIa BeJeHUs yyeTa

4.1. Buecenne wuHGOpPMAIIUM O 3aHATHH M OO0 OTCYTCTBYIOIIUX JIOJKHBI
IPOM3BOJIUTHCS 1O (haKTy B JICHb TpoBeaeHus. Eciau 3aHATHE TPOBOIMIIOCH
BMECTO OCHOBHOTO TIpernoaaBarteis, (pakT 3aMeHbI JOJDKEH OTpakaThCsl B MOMEHT
BHECEHUS YYETHOM 3aIIUCH.

4.2. Bnecenume B KypHald HUHGOpPMAIMK O JOMAIHEM 3aJaHUM JOJDKHO
IPOU3BOJIUTHCS B IEHb MPOBEJACHUS 3aHIATHS. 3aJaHUE JOHKHO BHOCUTHCA B

4.3. KypHal HE MO3/JHEe, 4yeM dYepe3 | yac mociie OKOHYAHMS BCEX 3aHSATUN
JTAHHBIX 00YJarOITUXCS.

4.4. PekoMeHIyeTCs 3apaHee pa3MenaTh 3aaHusl, 4To0bl y 00y4aromuxcs

4.5. 6plTa BO3MOXKHOCTD 3a0JIarOBPEMEHHO INIAHUPOBATH CBOE BPEMHI.



4.6. Pe3ynbTaThl OLEHMBAaHMS BBINOJHEHHBIX OOYyYarOUUMUCS PabOT JOJIKHBI
BBICTaBJISATHCA HE MO37Hee | He[enu co IHS UX MPOBENIEHUS B COOTBETCTBUU C
npuHATeIMA B OY npaBuiiaMu OLEHKH padoT.

4.7. ApXxMBHOE€ XpaHEHUE YUYETHBIX JAHHBIX JOJDKHO MPEayCMaTpHUBAaTh
KOHTPOJIb 32 MX LEJIOCTHOCTBIO M JOCTOBEPHOCTBIO HA MPOTSHKEHUH BCETO
HEOOXOOUMOro0 CpOKa, HaImpUMeEp, C IIOMOIIBIO DJJIEKTPOHHOM IOJIHUCH.
DNEKTPOHHOE XpAaHEHUE apPXHUBHBIX JAHHBIX JOJDKHO  OCYHIECTBISTHCSA
MUHUMAaJIBHO Ha IBYX HOCHUTEJSX U XPAHUTHCS B PA3HBIX TOMEILIEHUSX.

5. YcJI0BUSI COBMEIIEHHOT0 XPAHEHUS JHAHHBIX B JIEKTPOHHOM BH/Ie U HA
OYMaKHBIX HOCHTEJISIX

5.1. B cimyuae HeobOxoaumocTu ucnonb3zoBaHus JlanHbix XK U3 31eKTpoHHOIM
(opMBI B KauecTBE MEYaTHOI'O JOKyMEHTa UH(OpMalMsl BEIBOJUTCS Ha Me4aTh U
3aBEPSETCS B YCTAHOBJIEHHOM IOPSAKE. APXMBHOE XPAaHEHHUE YYETHBIX JTAHHBIX
Ha OyMaXHBIX HOCHUTENSIX JIOJDKHO OCYHIECTBISTBCA B COOTBETCTBUU C
NENCTBYIOIUM AJIMUHUCTPATUBHBIM peraaMeHToM PocoOpHanzopa,
YTBEp>KACHHBIM IprukazoM MunobpHayku Poccuu ot 21 ssaBapst 2009 r. Ne 9.

5.2. CBojHasi BEIOMOCTb MTOIOBOM YCHEIIHOCTH Kjacca 3a Y4YeOHbIM ToJ
BBIBOAUTCS M3 CHCTEMBbl Y4YeTa B TOM BHJE, KOTOpPBIA MPEIyCMOTPEH
JEUCTBYIOUIMMHU TPeOOBAaHUSMH apXUBHOMU CiIy>kKObl. Ecniu 1aHHBIE 110 y4eOHOMY
rOJly XpaHsATCA B 3JIEKTPOHHOM BHUJIE, CBOJIHASI BEJOMOCTh MOXET OBITh IepeaaHa
B apXMB Cpa3y IO 3aBEPILICHUU BEJCHUS y4YeTa B COOTBETCTBYIOIIEM KJIACCHOM
KypHaJe.

5.3. Ilpu BeneHMM ydeTa B SJIESKTPOHHOM BHJIE€ HEOOXOAMMOCTh BBIBOJA JTAHHBIX
HAa TIeYaTh JJIs WCIOJb30BAaHHWA B KA4deCTBE JOKYMEHTa OIpeesieTcCs
COOTBETCTBHEM HCHONb3yeMol uHpopmarmonnon cucremel ['OCT P UCO
15489-1-2007

«CucremMa craHgaptoB 1o uHpopmaiuu, OUOIMOTEYHOMY M HM3IATEIHCKOMY
neny. Ynapasienue nokymeHtamu. Oo1ne TpeboBaHus .

6. IIpeanocraBiienue ycayru I/ (undopmupoBanusi o0y4yarommxcsi U HX
poauTeJieil (3AKOHHBIX MPeACTABUTEJICH) 0 pe3yabTaTax 00y4eHus)

6.1. Ilpu BeneHun ydera ycreBaeMoOCTH C HUCTOIb30BaHueM XK oOydaronumcs
U UX POJAUTENSAM (3aKOHHBIM MPEJICTABUTEINSIM) OOECIIEUMBAETCS BO3MOKHOCTh
OMEpaTUBHOIO TOJIy4eHHs MHpopMauuu O0e3 oOpaieHus KcorpynHukam OY
(aBTOMATHYECKH).

6.2. Jns ponutened (3aKOHHBIX TMPEJACTABUTENCH), KOTOpbIE 3asBUINA O
HEBO3MOKHOCTH WJIM HEXKEJIAaHUM MCIOJIb30BaTh JOCTYN K D3JIEKTPOHHBIM
dopmam  mpencraBieHus ~ WHGOPMAIMHM, JOHKHO  OBITh  OOECIIEYEHO
nH()OPMUPOBAHKE O PE3YNIbTaTaX OOYUYCHUsS HE PEKe, UeM OJIMH pa3 B HEJEINIO C
MCIIOJIb30BAaHUEM PaCTICYaTKH Pe3yIbTaTOB.

6.3. PekomenmyeTcsi peryiasipHo HMHGOPMHPOBATH OOYydYaIOIMUXCA ©  UX
poauTeneil (3aKOHHBIX MPECTaBUTENEH) O MPOTrHO3€ UX UTOTOBOM yCHEUTHOCTH
oOy4Jaronuxcst 3a OTYETHBIN nepruoa (YETBEPTh, TPUMECTP, MOJTYTOAUE U TIp.).



6.4. Undopmarms 00 UTOTOBOM OIlEHUBaHUU u KOHKYPCHBIX
(9K3aMEHAIMOHHBIX) UCTIBITAHUSX JTOJDKHA OBITh JOCTYIHA OOYYAIOIIUMCS U WX
poauTeNsM (3aKOHHBIM 'MIPEJCTaBUTENISIM) HE TMO3KE CYTOK TOCTE TMOTYYICHUS
PE3yIbTaTOB.

6.5. [octaBka wuHpOpManmuu OOydYaAOIMMMCS W WX POIUTEISIM (3aKOHHBIM
MPEACTAaBUTEISIM)  MOXKET OCYIIECTBIATHCS B COTJIACOBaHHOW (dopme, B
YaCTHOCTH, TIO YKa3aHHBIM HMMH KOHTAKTHBIM JaHHBIM, JHOO BBEICHHBIM
camocTosTenbHO. llepenaya KOHTAKTHBIX JaHHBIX [OJDKHA OCYIIECTBISITHCS
POIUTENSIMA TTUCHbMEHHO WJIM C TIPUMEHEHUEM J3JICKTPOHHBIX CHCTEM Iepeaadn
JTOKYMEHTOB 3JICKTPOHHOU MOAMUCHIO.



